Your name and surname
Phone number | Email address | Area where you live
Career goal
Two or three sentences, in your own words, about the work you want and what you bring.
Education
Your highest qualification first
School, college or university | Year
Matric subjects, if you have little else. Courses and certificates too.
Languages
Language: speak (good or fair), read and write (good or fair)
Skills
•	Skills you really have that match the advert
Work experience
Role, employer
From and to dates
•	Two or three lines on what you did
•	Part-time jobs and volunteer work count
Positions of responsibility and awards
•	Such as prefect, team captain, club secretary or a school award
References
Name and surname
How they know you
Phone number
